
The Division of Public Health, through the leaaership of the Director,  is responsible f o r  the 
administration, d i r ec t ion ,  and coordination o f '  the  public hea l th  programs throughout Georgia. 
This is accomplished by the establishment of heal th  s t a n d a r d s  f o r  business,  housing and f i e l d  
operations; 
d i agwa i s  ~ pod cpnt ro l '  of di,seases . _  ..~, ; .. the , 

daily-State-wide program '65 .registrati,on', I-tdkislical '  coding;"cci t i f icat ion,  *preservetion of 

the'improvement of the physical and denta l  hea l th  of adul t s  and chi ldren;  the 
monitoring of suppl ies  of drinking water; and the 
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Ihen.- . . ' .  'XkaisndarYiar; D~itcai~esr;  0-r- _- .- . . - 
'CerSlficatl)-Cut .- off f i l e  at the end of each calendar year; hold . .  in Current f i l e d  . .  area .~ i year;,, 
then retire to S t a t e  Archives fo r  permanent retention. 

Maintenance inntructions- Microfilm c e r t i f i c a t e  f i l e  i n  duplicate each month, producing 
two or ig ina l  r o l l s .  . .. 

j /I 
i 
i 

%'one or ig ina l  in Vital Records Office u n t t l  obsolete, ruperceeded, or ao longer needed for 1 
i 

reference] then destroy. . -  - 

(Monthly Microfilm m) -(l)Send one or ig ina l  to 'ehe National Center f o r  Heal th 'S ta t ie t ic r .  
(Note; I f  t h i s  microfilm is returned dentroy.)~ '(2) Keep Dept. Health and HWan Services. / /  
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I - a.l<!rized rq roduc t imi  s k ~ l l  be su r rexkcd  to tb,e dep3irent 53 
order&. 

their p r v  use, pi.d to ensure the efficient ad p r q e r  a M s t r a t i o n  of 
the s y s t a  of vital r2wr&, it shall ke dzu 'Eu l  for any person t o  periiLt 
insp=ction o f ,  ur to disclose i n f o m t i o n  con&&vd in vital records or to 
copy or hs;e a copy of a l l  csr part of any such record exsept as ad tmized  
by this chqter  ard by regulation or by order of a court of canpeteat juris- 
diction. 
adezpate st.z.ducls of security and confidentiality of vital records. Tne 
provisions of this subsection shall not apply to  cOurt records ur indexes 
of m i a g e  licezlses, divorces, and a t i i i k q t s  of uarriages filed as pra- 
vL&d by Law. 

/31-10-25. (a) To protect the integcity of vi-1 records., 'to ensure 

,%&ations adopted under this Ccc!e section shall provide for 

(b) The deparm.t s'rall authorize by reT&dm the disclosure of 

(c) Appeals from decisions of custoGiLns of vie1 records, as des- 

idomztion cmtained in vial records for r e s e a  purpses. 

iwted m d e r  authority of Code Section 31-10-6, Wt?o r c k e  to disclose 
infoxmtion or t o  pernit inspection or copyhg of records as prescribed by 
this Code section and regulations i ssued  mder t h i s  code section shall be 
uade to the state  registtar whose decisions sl-211 be bin%ng upan such as- 
tod;-ans. 

(d) Marmtion in vital records indicating that a birfn occurred 
out of w d o c k  skiall not be disclosed exce?t as provi&d by r e p l a t i a n  or 
upon the o r k  of a c m t  of c q e t m t  jurLsdicticm. 

have elapsed after the date of death ur applica'ticm for d g e ,  or divorce, 
dissolution of m i a g e ,  o r  annuhmt, the r e e d s  of these events in the 
w t o d y  of ths stzite registrar s k l l  'be transferred to tlw Sta te  Archives 
and such infomation sM1 be m& awi lab le  i n  accord.mce w i t h  regulations 
xhich shall provide fur the cmtinued safekee?ing of the r e w i c k .  

(e) Whm 100 years have elapsed after the Ctte of bir th  or' 75 years 

- 
( f )  Official copies of records of 6e2t.55, a p p l i a t i m  for m i a g e s  

and uarriage ceti if icates,  divorces, dissolutin5 of e a d % e s ,  ard amid- 
. ___. _ _  umts located in t h i  ccunties shll rerzin accessbible to tl-e p d l i c .  

31-10-26. (a) In accordarse w i t h  &Le Secticn 31-10-25 of this 
c h p t e r  and the regulations adopted p u c s ~ ~ i  tbceto:  

(1) ?he s ta te  regis t rar  or local cust>dian of vital records 
appointed by the s t a t e  registrar to i s s w  certified copies upon 
receipt of a written application shall issue a axt i f ied  copy of a 
vital record in that registrar's or custodian's custody or abstract 
thereof to any applicant having a direct and tangible interest in 
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GEORGIA DEPARTEXC OF HUXAN RESOURCES 
Department of Phys ica l  Health 

'V i t a l  Records Unit 

'i?Pl. 
Descript& Dispos i t ion  1. i.0. 

I__ ~- .. 

t.L4RRL&-GE APPLICATIOX AX) LICENSE 
FILES - Documents r e l a t i n g  t o  
marriage appl ica t ions  and l icenses  
i ssued  i n  Georgia. Included are 
forms OAS (5)-5 (Application f o r  
Marriage License) i n  dupl ica te  . for  
county and stAtr, an2 OAS (5)-6 
(>farriage Licenss) i n  t r i p l i c a t e  
fo r  county, s t a t e ,  and individual .  
F i l e  i s  arranzed a lphabet ica l ly  by 
county each c o n t h ,  a d  indexed 
a lphabe t i ca l ly  by name of groom, 
cross-referenced by name of bride.  
Each year an Alphabetical  index 
i s  pr in ted  by the computer. . ' 

74 - 4 0  
J,;-iiL cL!,\.c4> 
.$ -. 1 * - l ? s  

C e r t i f i c a t e  f i l g ,  - cut  o f f  f i l e  
a t  end of e x h  calendar year ;  
then hold i n  cur ren t  f i l e s  a r ea  
5 years ;  then retire t o  S t a t e  
Archives f o r  permanent re ten t ion .  

t t icrof i lm C e r t i f i c a t e  f i l e  
i n  dup l i ca t e  each nontti. 
Eficrofilm c e r t i f i c a t e  f i l e  
i n  dup l i ca t e  ( for  preceding 
calendar ycar)  each J u l y  

-_.- 

, Eollorrine cut .  off .  
:+xi t h  ly-~jcr~~i~l~>=i.~~ 
(1) s x d  one copy to  Zjational 
C+ntar f o r  Health S t a t i s t i c s ,  
DsparrZ.?Gt of Health Education, 
a ~ d  Welfare. Oote :  1% the 
event t h i s  microfilm i s  returned,  
d e s t r o y ) ,  (2) ~.'.;:d scco;;c: cIjpJT 
i n  V i t a l  Records Unit, destroy 
when a m u a l  microfilming is. 
ccmTleted. 

Annual microfilm f i l e  - (1) ret i re  
one copy t o  Archives for  permrinent 
re tent ion.  (2)  keep one C O P Y  
i n  V i t a l  Records Off ice;  des t roy  
when obsole te ,  superseded, or' no 
longer needed fo r  reference.  
-I Index - des t roy  monthly p r in tou t  
when.uFdated copy i s  received 
r e t a i n  annual i ndex , fo r  
permanent use. 
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Records Retention Schedule 
.. 
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GEORGIA DEPARTMENT OF HUMAN RESOURCES 
Departinent of Physical Health 

V i t a l  Records Unit 3 

Description Disposit ion 

MARRIAGE APPLICATION AND LICENSE 
FILES - Documents r e l a t ing  t o  
marriage appl icat ions and l icenses  
issued i n  Georgia. Included a re  
forms OAS (5)-5 (Application f o r  
Marriage License) i n  duplicate fo r  
county and r t a t e ,  and O M  (5)-6 
(1Ierriage License) i n  t r i p l i c a t e  
for  county, s t a t e ,  and individual. 
P i l e  i s  arranged alphabet ical ly  by 
gounty each month, and indexed 
alphabet ical ly  by name of groom, 
cross-referenced by name of bride. 

Ce r t i f i ca t e  f i l e  - cut  off f i l e  
a t  end of each calendar year; 
then hold i n  current f i l e s  area 
5 years; then retire t o  S ta te  
Archives for  permanent retention. 

Microfilm c e r t i f i c a t e  f i l e  
i n  duplicate each month. 
Microfilm c e r t i f i c a t e  f i l e  
i n  duplicate (for preceding 
calendar year) each July f 
following cut  off.  

Monthly microfilm f i l e  - (1) send 
one copy t o  National Center fo r  

i e c h  year an alphabet ical  index . Health S t a t i s t i c s ,  Department of 
3 s  printed by t h e  computer. Health, Education, and Welfare. 

(2) hold second copy i n  V i t a l  
Records Office and destroy when 

Annual microfilm f i l e  - (1) retire 
one copy t o  Archives for  permanent 
retention. (2) keep one copy 
i n  V i t a l  Records Office; destroy 
when obsolete, superseded, or no 
longer needed f o r  reference. - Index - destroy monthly pr intout  
*en updatedcopy i s  r ece ived-  ~~ 

r e t a i n  annual index fo r  

. .  annual microfilming i n  completed. 

- 
permanent use. 


